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ASSI STANT FI RE CHI EF

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Thi s cl ass enconpasses responsi bl e supervi sory and
adm ni strative positions, the primary duties of which are
overseeing the activities and personnel on an assigned shift.
An enpl oyee of this class nmay be required to performthe duties
of the Fire Chief in the Chief's absence. The Assistant Fire
Chief is responsible for the production and maintenance of
records of shift activities, for overseeing the care and
mai nt enance of assigned equipnment and vehicles, and for
assisting in public relations and public fire education duties,
in addition to assum ng conmand at the scene of a fire or other
energency and directing operations until relieved by the Fire
Chi ef . Empl oyees of this class work with a high degree of
i ndependence, having work reviewed by the Fire Chief. This class
ranks directly bel ow that of Fire Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which nmay be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Manages al |l department operations on an assigned shift. Assists
the Fire Chief in planning and organi zing operations of the
departnment, and assumes the duties of the Fire Chief in the
Chi ef's absence. Conducts inspections of departnent operations,
evaluates their effectiveness, and takes action to inprove

pr obl em ar eas. Monitors and eval uates | ocal conditions which
may become fire or safety hazards. Recommends changes in
departnmental operations that will help the city inmprove 1|SO
ratings.

| nvestigates all accidents involving departnent equipnent or
personnel, determ nes the cause, and nmakes recomendati ons on
procedures to avoid future problens. Works with boards and
agenci es whose rules or operations affect the fire departnent.
Negotiates with firefighter's |abor unions.

Assists in the preparation of the departnental operating budget
by hel ping conpile and organi ze the data needed to prepare the
budget .

Assists in nmaking decisions concerning the format of
departnental records and reports. Provides for the nmaintenance
and supervises the preparation of records by review ng records
conpl et ed by subordi nates and by periodically i nspecting systens
and facilities for maintaining records. Prepares LFIRS
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reports. Conpiles data needed and wites reports required to
docunent departnment activity.
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Serves as departnent representative at neetings of l|ocal civic
and governnental groups to give reports, offer advice, nmke
recommendati ons, and keep informed on local trends that nay
affect the fire service. G ves tal ks and denonstrations on fire
departnment work to schools and civic groups.

Supervi ses subordi nat e depart nent enpl oyees. Hol ds neetings for
t he purpose of receiving reports and di ssem nating information.
| nspects the appearance of assigned personnel to insure
conpliance with departnmental standards for safety and propriety.
Oversees and eval uates the work performance of subordi nates and
provi des assistance in technical areas of work. Provi des for
on-the-job training for new enpl oyees.

Takes command at the scene of a fire or other energency and
directs operations until relieved by the Fire Chief. Perforns
size-up and supervi ses subordinates in rescue, forcible entry,
ventil ation, nozzle and hose handling, protection of exposures,
fire extinguishnent, punp operations, use of sprinkler and
st andpi pe systens, use of water supplies, salvage and overhaul,
and providing of emergency medical services. Acts as part of
the fire attack team Oversees safety procedures. Participates
in handling enmergencies involving hazardous mat eri al s.
Mai ntai ns fire ground comruni cati ons.

Collects information for pre-fire planning. Assists in
investigating fires to determne the cause, origin, and
circunmst ances of each fire. Provides for security of the fire
scene to prevent danage or renpval of evidence. Assists arson
i nvestigation personnel. Testifies in court when required.

Supervi ses the general care, maintenance, and use of departnment
apparatus and equi pment, vehicles, and property. Directs the
testing of equipnent to insure that it meets all applicable
standards. Arranges for repairs and mai ntenance, and inspects
following repairs to insure that these were correctly perforned.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS
Unl ess otherwi se specified, all requirenents listed bel ow nust

be nmet by the filing deadline for application for adm ssion to
the test.

Must meet all requirenments of the Miunicipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

After offer of pronotion, but before beginning work in this
class, nust pass a physical exam nation, the selection and
adm nistration of which will be authorized by the Appointing
Aut hority, designed to denonstrate good health and physi cal
fitness sufficient to perform the essential duties of the
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position, with or w thout accommodati on.
Must possess and maintain a valid Louisiana driver’s license.

Must be a regular and permanent enployee in the class of Fire
Captain for at l|east three (3) years immediately preceding
application to board.
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